FORM GSO.9

To the Editor of the ‘Oxford University Gazette’
Publications Office, University Offices, Wellington Square. 

EXAMINATION FOR THE DEGREE OF
Doctor of Philosophy
(Please use BLOCK CAPITALS throughout)

Board/Department: 



Candidate’s name (full name and initials):

Candidate’s college: 



Title of thesis: 



Place of examination: 


Day and date of examination: 


Time of examination: 


Examiners (full initials and surname -  not signature)
(Internal)


(External)


[Brief contact address (college, faculty, department) for internal examiner] 
NOTIFICATION OF VIVA EXAMINATIONS
To meet the requirements of the regulations (see below) you must advertise details of the viva and also notify the Research Degrees Team. The simplest way of doing this is by following the steps below:-
· Email or send a completed copy of this notice, to the Gazette (gazette@admin.ox.ac.uk or Publications Office, University Offices, Wellington Square, Oxford OX1 2JD). Your notice must reach the Gazette Office not later than noon on Wednesday of the week before publication (for example, if a viva takes place between Friday of 1st week and Thursday of 2nd week, the Gazette office must be notified by noon on the Wednesday of 0th week).
· Copy your email, or send a copy of this notice, to the Research Degrees Team (ResearchDegrees@admin.ox.ac.uk, The Examination Schools, High St, Oxford OX1 4BG), who will keep a record of the date of the viva, as well as posting a copy of the notice at the Exam Schools. This should reach us at least two days before the viva.

· If your notice is too late to appear in the Gazette, and during vacations, you should display a copy of the notice at the place of examination. This should happen at least two days before the viva.

Failure to properly advertise the viva may render the examination invalid – please see the regulations below.

· Don't forget to ensure that the candidate is aware of the date, time and location of the viva.

***********************************************************

vi REGULATIONS OF THE GENERAL BOARD OF THE FACULTIES
1.
The oral examination shall be held at Oxford in a suitable university or college building, unless the Proctors give special permission for it to be held at some other place. It shall, except in special circumstances, begin not earlier than 9.00 a.m. nor later than 5.00 p.m. and may be held in term or vacation.

2.
Notice of the examination shall be given in one of the following ways:


(a)
it may be published in the University Gazette* not later than the day before it is due to take place;


and/or


(b)
not later than two days before the examination the examiners may



(i)
inform the Secretary of Faculties (c/o Research Degrees Team, researchdegrees@admin.ox.ac.uk) in writing; and



(ii)
post a notice in the Examination Schools (as above); and



(iii)
if the examination is to be held at a place other than the Examination Schools, post a notice also at the place of the examination.


The notice shall state the name of the candidate, the subject of the thesis, the place, day, and hour of the examination, and the names of the examiners.


If an examination is held without the giving of the notice required by this regulation it shall be invalid, unless the Proctors, on receipt of a written application from the examiners, shall determine otherwise.
General Enquiries Tel: +44 (0)1865 270000  Direct Line Tel: +44 (0)1865 286384 

Fax: +44 (0)1865 276904  Email: researchdegrees@admin.ox.ac.uk  Web: www.admin.ox.ac.uk/schools/


